801 Broadway NW, Suite 200

Grand Rapids, MI 49504

(616) 726-2483 • Fax: (616) 726-2487
EMPLOYEE LAST NAME




EMPLOYEE FIRST NAME
_________________________



_________________________

SOCIAL SECURITY NUMBER



Time card NOT valid after 30 days
Last 4 digits ___  ___ ___  ___ 

                        DATE __________

	
	
	Start Time
	Lunch Time
	Finish Time
	Total Hours/Day

	Date
	
	Hr:Min
	OUT
	IN
	Hr:Min
	Hr:Min

	
	Mon.
	 
	 
	 
	 
	 

	 
	Tues.
	 
	 
	 
	 
	 

	 
	Wed.
	 
	 
	 
	 
	 

	 
	Thurs.
	 
	 
	 
	 
	 

	 
	Fri.
	 
	 
	 
	 
	 

	 
	Sat.
	 
	 
	 
	 
	 

	 
	Sun.
	 
	 
	 
	 
	 


TOTAL WEEKLY HOURS: ______
CLIENT COMPANY: _________________________                      (please note:  i.e. 15 minutes = .25 minutes)
TO OUR CUSTOMERS:  We understand that the employee named above is a direct employee if Office Staffing, LLC, and is to be scheduled only through Office Staffing, LLC.  We further understand that the services provided by Office Staffing, LLC represents a substantial investment and if we hire an employee of Office Staffing, LLC, a settlement is in order.  Details may be obtained by calling (616) 726-2483.  My signature certifies that the hours worked on this time card are correct and the work was performed satisfactory.

CUSTOMER SIGNATURE




EMPLOYEE SIGNATURE

____________________________



The employee signature certifies that no accident or injury was 








sustained while working on the assignment, and that the hours on the

COMMENTS:






time report are correct, unless so noted in the comment section 









_________________________
RETURN THIS COPY TO OFFICE STAFFING, LLC BY MONDAY AT 9:00AM

INDEMNITY AGREEMENT

Office Staffing, LLC, a division of AXIOS Incorporated (hereinafter AXIOS) in consideration of the use and payment of its services, agrees to idemnify the customer whose name and authorized resentatives’ signature appear on the face of this agreement (hereinafter referred to as “Customer”) from any liability and expense, including reasonable attorney’s fee with respect to claims from bodily injury or damage to property, which are based upon the negligence of AXIOS, its agents, or employees, that arise during, and as a direct consequence of, the performance of the specified duties performed for, or on behalf of, the customer.

The customer’s signature on this form and/or acceptance of AXIOS hereunder shall constitute acceptance of the following terms and conditions:

Pursuant to this agreement, AXIOS agrees to maintain the following insurance coverages.  Indemnification is limited to the stated coverages under the particular policy of insurance.

1. Workers' Compensation Insurance for its employees

2. General liability insurance with $1,000,000.00 per occurrence coverage with general aggregate amount of $2,000,000.00 for combined single limited for bodily injury or property damage.

Indemnification under the foregoing agreement is expressly subject to the following terms, conditions and limitations: 

1. AXIOS shall incur no liability, including attorney's fees, claimed as the result of the negligent acts or omissions of the customer, its agents or employees. 
2. AXIOS shall not be responsible for damages to vehicles, machinery, equipment or material owned, leased or rented by the customer which are placed in and in the custody or control of AXIOS, its agents and employees, nor shall AXIOS incur any liability in the event of an accident involving such vehicles, machinery, equipment, or material.

3. AXIOS shall incur no liability as a consequence of customer having entrusted cash, negotiable securities or other items of value to an employee of AXIOS except where customer has acted with the prior written approval of AXIOS.

4. Customer shall provide a safe and healthy place for the employees of AXIOS to perform the duties assigned by the customer. AXIOS shall incur no liability whatsoever for claims and demands arising out of applicable statutes and ordinances relating to safety and health, including the applicable standards of the Occupational Safety and Health Act of 1970, as relate to Customer’s place of employment.

5. Customer agrees to comply with all applicable laws, including but not limited to, employment, safety and health as these pertain to the place of employment which may affect AXIOS employees. AXIOS shall incur no liability with regards to any violation of such laws. In addition, customer further agrees, with respect to all temporaries, that they will not be assigned or relocated without prior notice and approval by AXIOS. The customer agrees to assume any on-the-job injury, following any reassignment/relocation without such prior notice and approval. 

6. Customer shall provide written notice to AXIOS in the event of injury to any employee of AXIOS or any bodily injury or damage to property, alleged to have been caused by negligent acts or ommissions of AXIOS, its agents or employees wihtin 15 days following the occurrence of that injury or damage. This indemnification agreement shall be void in the event that notice is not provided as stated for any bodily injury or property damage occurrence. 
7. No modification of, or amendment to, the terms of this indemnity agreement shall be valid except when signed by an officer of AXIOS. Michigan law shall govern the interpretation of this agreement and any rights or obligations pursuant to this agreement. 

In witness whereof, AXIOS has caused this indemnity agreement to be executed by its President.

[image: image1.emf]








